Participate in a Sourcing Event
as an Ingka (IKEA) Supplier

INGKA



Hej! We now collaborate via SAP Business
Network.

To support us at Ingka in our digital transformation journey, we
want to inform you of the following:

At Ingka we are digitizing our procurement processes, and
we conduct our sourcing, and other procurement activities
in the system SAP Ariba

This means that you as a supplier to Ingka need to create an
account (or use your existing account if you have one) on
SAP Business Network to participate in our sourcing events
(RFI, RFP)

The account on SAP Business Network for sourcing activities
is free of charge and you can sign up via the invitation email
you receive when you are invited to a sourcing event

Please note that if your company already have an account
on SAP Business Network, sign in with your existing account
instead of creating a new one!

» The account registration is described in the guide "How to
Register an Account from an email?”. This, together with a lot
of other useful information, is available on our supplier
support portal Important documents for you as an Ingka
supplier | Ingka Group
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https://support.ariba.com/Item/view/204001
https://support.ariba.com/Item/view/204001
https://www.ingka.com/suppliers/
https://www.ingka.com/suppliers/

Participate in a Sourcing Event

Once you have created/logged in to your account
on SAP Business Network you will get directed to
your dashboard. Make sure to be on the tab “Ariba
Proposals and Questionnaires”, under “Events”
you will find the RFI/RFP you have been invited to.

To participate, click on the title (link) of the event.
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Participate in a Sourcing Event

Before you can access the event you need to review
and accept the pre-requisites. In the pre-view
mode you can display some, but not all, event
content.

Click on Review Pre-requisites. Here you need to
accept Bidder agreement as well as Terms of
Access and IKEA Business Ethics (available for
download).

Doc2094158862 - IKEA (Ingka)_Request for Proposal_Waste Management _:
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Participate in a Sourcing Event

To participate in the event, Select Lots as well as
the specific items you intend to bid on.

7 Prastic compacior
[ Contim Setected Lotstne reens |
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Participate in a Sourcing Event

GZ0Z "\'d sWa1sAS yIy| 181u| @

= You will now be able to submit responses to the
full event. First you will be asked Ingka standard
questions, then specific questions & pricing for the
event.

= When done, remember to click on Submit.




Participate in a Sourcing Event - Multi-Round RFPs

You might participate in a RFP event where multiple
rounds of bidding are required. You will receive an
email notifying you if a new round has been
initiated.

You can edit your previous submitted responses in
the new round.

If any items are added in the new round, you would
need to select the additional items to respond to in
the Checklist section (left hand-side) under 3.
Select Lots/Line items. Select the new item(s)
and confirm. You will then be able to submit
responses to the new item(s) by clicking on Revise
Response.

Select Lots

¥ Checklist

Doc2176289187 - ER multi round test 1

Choose the lots in which you will participate, You

Select Lots/Line Items Select Using Excel

Adimmed checkbox indicates that you have already placed a bid for the associated lot. You cannot medify your intent to bid for these lots.

Lots Available for Bidding

Confirm Selected Lots/Line Items

can cancel your intention to participate in a lot until you submit a response for that lot: once you submit a response you

annot withd
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Support for you as our Supplier

» Supplier facing information on Ingkas website list
important documents referred to in our Agreements and/or
Purchase Orders.

» Forissues to log into SAP Business Network, questions
around SAP Business Network account etc. contact SAPs

support directly.
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https://www.ingka.com/suppliers/?_ga=2.136681648.1852600512.1701786897-1863311619.1701786897
https://www.sap.com/products/business-network/suppliers/support.html
https://www.sap.com/products/business-network/suppliers/support.html

Thank you!

INGKA
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